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Preparing Portfolios—Label, Highlight, 
and Describe! 

Label— write the criterion on each piece of evidence in the 
portfolio. 

Highlight— direct the Assessor’s attention to key words or 
phrases. 

Describe— add a caption telling the Assessor what the 
photograph represents. 

 
Helpful tips for preparing Classroom Portfolios 

Many of the 
criteria in the 
curriculum 
standard have 
multiple sub-
parts, or 
“indicators.” You 
need to address 
all the indicators, 
if you can. 
• Refer to the 

Sources of 
Evidence 
spreadsheet  
in TORCH for 
a full list of the 
criteria 
assessed in 
Classroom 
Portfolios 

More does not 
always equal 
better: Having one 
or two well 
chosen, clearly 
labeled examples 
of each criterion or 
indicator is better 
than adding every 
piece of evidence 
you can find.  
 
Remember, the 
Assessor only has 
30 minutes to 
review the entire 
classroom 
portfolio. Help the 
Assessor use this 
time efficiently. 

Every picture tells 
a story! A single 
picture can 
sometimes 
provide evidence 
for several 
different criteria.  
• If you choose to 

use 
photographs as 
evidence, be 
sure to label 
each picture 
with all of the 
criteria numbers 
for which you 
are presenting 
the photo, along 
with the photo 
caption. 

Portfolios are 
an opportunity 
for you to 
share the story 
of your 
program!  
 
Use your 
classroom 
portfolio to “fill 
in the gaps” of 
what the 
assessor 
might not be 
able to see in 
a one hour 
observation. 
 

 

Use the 4 Ws—who, what, where, and why—to be sure 
the evidence you provide clearly conveys the information 
you want to share with the Assessor. 
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Understanding the Curriculum Standard (2) 
 
The NAEYC Academy’s definition of “Curriculum” is broader than the 
written curriculum used by staff in preparing learning activities. For the 
purposes of NAEYC Accreditation, it is assessed through evidence of 
your program’s 

• daily schedule and routines, 
• learning materials available to children, and 
• learning experiences provided by teaching staff. 
 

Curriculum is assessed mostly by observation and classroom portfolio. 
(Be sure to refer to the Sources of Evidence in TORCH, 
www.naeyc.org/selfstudy, for a full list of the criteria in Standard 2 and 
the evidence used to assess them.) Here is a partial list of items that 
offer Assessors information about your curriculum: 

• Books, CDs 
• Displays: walls, information boards, daily schedules, 
classroom rules and routines, pictures of class activities 
• Materials and equipment 
• Outdoor play area and equipment 
• Conversations among children and staff 

 
The Assessor understands that curriculum unfolds in many ways. It is 
not necessary to present a structured lesson plan during the 
observation time. Just do whatever your group normally does in 
the time the Assessor is there—free choice play, outside time, 
snack or lunch, circle time, transitions, whatever you would normally 
do. 
 
Diversity is an important theme that runs through many of the 
curriculum criteria. Diversity in culture, language, gender roles, age 
and/or abilities can be represented through lesson plans, music, 
books, dolls, play food, posters, bilingual labels, dress-up clothing, 
musical instruments, and other activities, materials, and equipment. 
Prior to the visit, take a tour of your own classroom environment 
with an eye to how you teach about and represent diversity. 
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